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_ 2. On the My Orders screen, click the number below the
desired status to see the corresponding orders.
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_ 4. To view an order, click the customer name on the order

1. On the DOLI homepage, locate the SEARCH box. in the list on the right side of the screen.
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1. From the Search drop-down list, select a search criteria
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In the Search input field, type your search criteria.
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You must review and accept orders assigned to you before
you can process them.
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2. Use the browser’s print functions to print the work order.
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2. Click CONTINUE to accept the orders.
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3. Enter comments in Add/Edit Notes.
) ( . 4. Click SUBMIT to save the changes.




